GENERAL INTAKE INFORMATION AND DOCUMENT REQUEST

PLEASE COMPLETE THE FOLLOWING INFORMATION:

Potential Client


	Full Name:
	

	Maiden Name (if any):
	

	
	CONTACT INFORMATION

	Home Address:
	

	Phone-Home:
	

	Phone-Work:
	

	Phone-Cell:
	

	E-mail:
	

	Fax:
	

	
	BASIC DATA

	Date of Birth:
	

	Country of Birth:
	

	Place of Birth (to include city and state or province):
	

	Country of Citizenship:
	

	Any other country(ies) of Citizenship:
	

	Current Visa Status:
	

	Status Expiration Date:
	

	Passport Information
	(a) Number:

(b) Date Issued: 

(c) Expiration Date:

	Social Security or Taxpayer Identification Number
	

	Foreign Address:
	Street Number & Name:

Province/District/etc.

City/Country/Postal Code


Dependents


	Spouse
	

	Full Name:
	

	Maiden Name (if any):
	

	Date of Birth:
	

	Country of Birth:
	

	Place of Birth (to include city and state or province):
	

	Country of Citizenship:
	

	Any other country(ies) of Citizenship:
	

	Current Visa Status:
	

	Status Expiration Date:
	

	Passport Information
	(a) Number:

(b) Date Issued: 

(c) Expiration Date:

	Social Security or Taxpayer Identification Number
	

	Foreign Address (if different from above):
	Street Number & Name:

Province/District/etc.

City/Country/Postal Code


Note: If previously married, please provide basic information on prior marriage(s).

	Child 1
	

	Full Name:
	

	Date of Birth:
	

	Country of Birth:
	

	Place of Birth (to include city and state or province):
	

	Country of Citizenship:
	

	Any other country(ies) of Citizenship:
	

	Current Visa Status:
	

	Status Expiration Date:
	

	Passport Information
	(a) Number:

(b) Date Issued: 

(c) Expiration Date:

	Social Security or Taxpayer Identification Number
	


	Child 2
	

	Full Name:
	

	Date of Birth:
	

	Country of Birth:
	

	Place of Birth (to include city and state or province):
	

	Country of Citizenship:
	

	Any other country(ies) of Citizenship:
	

	Current Visa Status:
	

	Status Expiration Date:
	

	Passport Information
	(a) Number:

(b) Date Issued: 

(c) Expiration Date:

	Social Security or Taxpayer Identification Number
	


	Child 3
	

	Full Name:
	

	Date of Birth:
	

	Country of Birth:
	

	Place of Birth (to include city and state or province):
	

	Country of Citizenship:
	

	Any other country(ies) of Citizenship:
	

	Current Visa Status:
	

	Status Expiration Date:
	

	Passport Information
	(a) Number:

(b) Date Issued: 

(c) Expiration Date:

	Social Security or Taxpayer Identification Number
	


Note: If necessary, continue information on attachment for additional children.

PLEASE PROVIDE COPIES OF THE FOLLOWING INFORMATION:

Potential Client


	1.  I-94 Form (front and back)
	

	2.  Passport Visa Pages (all, even if previous visa stamps are expired or were canceled)
	

	3.  ALL Approval and Receipt Notices (I-797 forms) from the immigration service (for nonimmigrant or permanent residence matters)
	

	4.  If ever in F-1 or F-2 (student status or dependent of student), ALL Form I-20s
	

	5.  If ever in J-1 or J-2 (exchange visitor status or dependent), ALL DS-2019 and/or IAP-66 Forms and if applicable, waiver approval notice OR evidence home residence requirement has been satisfied.
	

	6. ALL Employment Authorization Documents or Optional Practical Training card (EAD cards – front and back)
	

	7.  Driver’s license or Photo ID (such as passport photo page)
	


For Spouse and Each Child
(Unless US Citizen)
	1.  I-94 Form (front and back)
	

	2.  Passport Visa Pages (all, even if previous visa stamps are expired or were canceled)
	

	3.  ALL Approval and Receipt Notices (I-797 forms) from the immigration service (for nonimmigrant or permanent residence matters)
	

	4.  If ever in F-1 or F-2 (student status or dependent of student), ALL Form I-20s
	

	5.  If ever in J-1 or J-2 (exchange visitor status or dependent), ALL DS-2019 and/or IAP-66 Forms and if applicable, waiver approval notice OR evidence home residence requirement has been satisfied.
	

	6. ALL Employment Authorization Documents or Optional Practical Training card (EAD cards – front and back)
	

	7.  Driver’s license or Photo ID (such as passport photo page)
	


Note: For a general consultation, you do not need to provide copies of any marriage or birth documents.  However, please be aware that most petitions and applications will require copies of these documents, with translations if not in English.  Additional checklists may specifically request copies of these documents at this time.

